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SALARY REGULATIONS 

 

Chapter 1 General Provisions 

 

Article 1 (Purpose) 

The purpose of these Regulations is to set forth the salaries for ES teachers 

and matters concerning the relevant operations pursuant. 

 

Article 2 (Definition of Salaries) 

For the purpose of these Regulations, the term salaries mean basic wages 

and extra wages. 

 

Article 3 (Payment Method of Salaries and Deductions) 

1 Salaries shall be paid by transferring the full amount to the account 

designated by the teacher that is held in the name of the teacher. 

2 Monies that fall under one of the following items may be deducted 

from salaries. 

(1) Income tax and local taxes that are withheld at the source 

(2) Employees’ pension insurance premium, health insurance 

premium, nursing care insurance premium, employment insurance 

premium 

(3) Other monies that may be deducted pursuant to an agreement with 

those who represent a majority of the worker 

 

Chapter 2 Types and Other Details of Salaries 

 

Article 4 (Types and Structure) 

 

The salary structure shall be as follow: 

 

Basic wages 
Base salary 

Position allowance 

Extra wages 

Overtime allowance 

Late-night overtime allowance 

Holiday work allowance 

Commuting allowance 
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Article 5 (Base Salary) 

The base salary to be paid shall be the amount set forth in each  

employment agreement. 

 

Article 6 (Position allowance) 

The position allowance shall be paid to full-time ES teachers who are 

deemed by ELEC to be in positions with managerial and/or supervisory 

responsibility 

 

Article 7 (Overtime Allowance, etc.) 

When work is performed in excess of the prescribed working hours per 

day, an overtime allowance shall be paid as follows: 

 

(1) Full-time ES teachers 

1) Overtime work allowance 

When overtime work is performed in excess of the prescribed 

working hours, an overtime work allowance of 1.25 times the wage 

for a normal working hour shall be paid for actual working hours in 

excess of the prescribed working hours. 

2) Late-night work allowance 

When overtime work is performed between 10:00 p.m. and 5:00 

a.m. of the following day, a late-night overtime allowance of 1.5 

times the wage for a normal working hour shall be paid for actual 

working hours. 

3) Holiday work allowance 

When work is performed on a holiday, a holiday work allowance of 

1.35 times the wage for a normal working hour shall be paid for 

actual working hours. 

 

(2) Part-time ES teachers 

1) Overtime work allowance 

For actual working hours of up to seven (7) hours and fifteen (15) 

minutes a day, the wage for a normal working hour shall be paid. 

When actual working hours per day exceed seven (7) hours and 
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fifteen (15) minutes, an overtime work allowance of 1.25 times the 

wage for a normal working hour shall be paid for actual working 

hours in excess of seven (7) hours and fifteen (15) minutes. 

2) Late-night work allowance 

When overtime work is performed between 10:00 p.m. and 5:00 

a.m. of the following day, a late-night overtime allowance of 1.5 

times the wage for a normal working hour shall be paid for actual 

working hours. 

3) Holiday work allowance 

When work is performed on a holiday, the wage for a normal 

working hour shall be paid for actual working hours on that day in 

case the actual working hours for one week is within thirty-six (36) 

hours and fifteen (15) minutes. A holiday work allowance of 1.35 

times the wage for a normal working hour shall be paid for actual 

working hours on that day in case the actual working hours for one 

week are in excess of thirty-six (36) hours and fifteen (15) minutes. 

 

2 When work is performed on a holiday and a substitute day off is 

taken, a holiday work allowance shall not be paid. 

3 For full-time ES teachers, the wage for a normal working hour 

referred to in the preceding paragraphs shall be the monthly basic wages 

divided by the number of average prescribed working hours per month for 

the year. 

 

Article 8 (Commuting Allowance) 

A commuting allowance of up to fifty-thousand yen (¥50,000) per month 

shall be paid as follows. When it takes not more than twenty-five (25) 

minutes on foot (or it is not more than two (2) km) from home to the nearest 

station, bus fares shall not be covered by the commuting allowance. 

(1) Full-time ES teachers 

The full amount of actual monthly commuting pass 

(2) Part-time ES teachers 

Actual transportation expenses incurred 
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2 When it is clear that commuting to work is not necessary for a long 

period due to long absence, suspension of operation or for any other reason, 

the commuting allowance shall not be paid. 

3 When there is a change in the commuting route, the payment of the 

commuting allowance shall be adjusted based on the amount corresponding 

to the value for the remaining valid period of the commuter pass as of the 

date of change, and on the amount corresponding to the value of the 

commuter pass for the route after the change. 

 

Article 9 (Calculation Period and Payment Date of Salaries) 

Salaries shall be paid on the 20th day of each month for the period commencing 

on the 1st day and ending on the last day of the preceding month. When the date 

of payment is a financial institutions’ holiday, salaries shall be paid on the 

preceding day. 

 

Article 10 (Per Diem Calculation in the Case of Joining, Resignation, Dismissal, 

Suspension of Operation, Returning to Work, etc.) 

1 When the joining, resignation, dismissal, suspension of operation, 

returning to work, etc., of a full-time ES teacher who is paid a monthly 

salary is effected at any time during the salary calculation period, the salary 

for such salary calculation period shall be paid based on a per diem 

calculation that uses the number of normal working hours for the month and 

also uses the following dates as the base. 

(1) Joining (Date of joining) 

(2) Suspension of operation (Date of issuance of an order to require 

suspension of operation) 

(3) Returning to work (Date of issuance of an order to require 

returning to work) 

(4) Suspension from work due to a disciplinary action (Number of 

attendance dates excluding the period of suspension from work) 

(5) Dismissal (Date of dismissal) 

(6) Resignation (Date of resignation) 

2 Any fraction of less than one (1) yen involved in the calculation 

referred to in the preceding paragraph shall be rounded off. 

 

Article 11 (Salaries for Cases Involving Non-Working Time) 
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1 When a non-working time (days) is involved due to coming late to 

work, early leaving, going out for a personal purpose, absence from work, 

etc., or when an unpaid time (days) set forth in the paragraph 3 below is 

involved, the salary shall be paid after it is reduced by calculation on a per 

hour or per diem basis, using the normal working hours or normal working 

days for the month.  

2 Any fraction of less than one (1) yen involved in the reduction of the 

salary for a salary calculation period shall be rounded off. 

3 The following days or time shall be unpaid. 

(1) Suspension from work pursuant to Article 46 of the Rules of 

Employment for ES Teachers 

(2) Maternity leave 

(3) Time to receive insurance-related guidance or a medical checkup 

under the Maternal and Child Health Insurance Act 

(4) Childcare time 

(5) Menstrual leave 

(6) Child nursing care leave 

(7) Nursing care leave 

(8) Childcare or nursing care leave of absence 

(9) Other time not worked in the case where working hours are 

shortened due to childcare or nursing care 

 

Article 12 (Payment of Salary in Case of Emergency) 

Notwithstanding the provision of Article 10 above, upon the request of an 

ES teacher, a salary shall be paid before the date of the payment of the 

salary, up to the amount of salary for labor already rendered, if one of the 

following events happens in relation to any person who lives on the 

earnings of the teacher or any other person. 

(1) Expenditure is required due to childbirth, sickness, marriage, 

death or disaster. 

(2) Returning home for not less than one (1) week is required for an 

unavoidable reason. 

(3) ELEC otherwise deems it necessary. 

 

Article 13 (Salary Payment Associated with Death or Resignation) 

When an ES teacher dies or resigns, upon the request of the principal or 
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bereaved, the salary shall be paid within seven (7) days. 

 

Article 14 (Scope of Bereaved Family Members and Order of Priority) 

The scope of bereaved family members and the order of priority among 

such members shall be the persons who should be given compensation for 

the bereaved family and the order of priority among them, respectively, 

both set forth in the Ordinance for Enforcement of the Labor Standards Act. 

 

Article 15 (Wages during Labor Dispute) 

No wages shall be paid for time not worked due to a labor dispute. 

 

Article 16 (Wages for Holidays) 

Normal basic wages shall be paid for the period of annual paid holidays 

taken by full-time ES teachers. Those for part-time teachers shall be paid 

based on the formula described in Appendix to the Rules of Employment 

for ES Teachers. 

 

Article 17 (Salary Revision) 

Wage raise is not applicable during the contract period.  

However, a revision of the base salary shall be made basically at the 

time of the renewal of the contract each year or each April, based on 

evaluation results, etc., for the previous fiscal year, taking into 

consideration ELEC’s performance, etc. In this connection, salaries may be 

revised on an extraordinary basis for persons whose salaries ELEC judges 

need to be revised. 

2 When ELEC’s performance deteriorates significantly, or when a change 

of duties, personnel relocation, etc., is effected, or when ELEC otherwise 

deems it necessary, salaries may be revised 

 

Article 18 (Refund Obligation) 

1 If unjust salaries are received by filing a false report or by delaying 

notification, the amount so received shall be immediately refunded. 

Furthermore, depending on the degree thereof, a disciplinary action 

may be taken as set forth in the Workplace Rules. 

2 If excessive salaries are received due to a miscalculation, the amount 

so received shall be refunded. 



7 

 

 

 

 

Supplementary Provision 

 

Article 19 (Entry into Force) 

These Regulations shall be enforced as of May 1, 2018. 

 

Article 20 (Other) 

The governing language of these Regulations shall be Japanese, and their 

English translation is made for reference purpose only. Should discrepancies 

arise in the interpretation and/or application of these Regulations, the 

Japanese original shall apply. 


